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JUDGMENT INDEX

PERSONAL DEVELOPMENT SERIES

GUIDE TO USING THE

LEARNING MANAGEMENT SYSTEM



JUDGMENT INDEX
INSTRUCTIONS — Learning Management System

Thank you for choosing the Judgment Index Personal Development Series of courses as a resource for
your personal and professional development. These courses have been created to help you gain insight
and to create action plans to improve your capacity for good judgment in everyday life.

The following instructions will guide you through setting up your New Learner Accouahd Gourse
purchase. Each course includes specific instructions to navigate through the material. If you happen to
have a problem and need assistance, please send an email to: support@judgmentindex.com. Include
the email subject as: LMSand be sure to let us know specifics of the problem.

Each course is divided into sections called Modules. When going through the course, please set aside at
least 15 minutes of uninterrupted time to cover one Module. Allow a few extra minutes on your first
day to create your personal user account.

You may wish to print these instructions for your reference during the LMS registration process.

Promotion Code
If you were given a promotion code, please refer to Obtain Promotion Code Tuition Credds
instructions on how to redeem the code when you get to Step 7 (Purchase Tuition Credits).

A Request to Help Make the Process Better

If you encounter any difficulties or have other suggestions, please send us a brief note at
support@judgmentindex.com so we may continue to improve the LMS experience.
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INSTRUCTIONS — Learning Management System

You will need to create a Learner Account to use the Judgment Index Learning Management System.

Step 1

Using a browser, go to the Judgment Index Learning Management System (LMS) by typing the following
URL into your browser’s address bar:

http://Ims.judgmentindex.com

‘ ) @ http://Ims.judgmentindex.com/ O~

(TypeURLinto address bar depicted above where http://Ims.judgmentindex.com is showing)

You should see the following screen:

Learning Management System

v
JUDGMENT INDEX

Username | |

Password | |

Logon Forgot Password

Create Leamer Account

Please enable pop-ups before logging on.

Measuring, Building and Strengthening Good Judgment
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Step 2

Please note that you only need to create an account one time. You will use your account to log into the
LMS.

Press the Create Learner Accoumiutton and enter the requested information. Be sure your email

address is accurate—you will be required to verify your account with an email before being able to log
into the system.

\J

XJUDGMENT INDEX
Create a New Account After filling out the required information, press the Register
Please complete the information requested below to create your new button. You may have to correct error conditions if they
user account. Once you have setup your account, you will be sent an
email verification to confirm your setup success. occur and press the Reg|sterbutton again.

For the User Name field, please create a User Name you would like to
use for this account. Please record your User Name and your Password

Il need th der to return to the Jud t Index™ i i
e s e fygyrder fo reaum to the Judgment inde This entry screen will go away once you have successfully
*passwords are required to be a minimum of 6 characters in registered and you should |mmed|ate|y receive an email with
length

verification instructions.

Account Information
User Name™
First name™®
Last name™
Email address *
Password™
Confirm password™
Phone Number
Address/Strest
City
State/Province
ZIP/Postal Code
Country  Please Select... ﬂ
If you have any problems completing this process, please email

the Learning Center Support at: support@judomentindex.com
Be sure to Put LMS in the subject line.
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Step 3

You will receive an email with a special link. If you cannot click and access the site from the email,
simply copy the entire link and paste it in the address bar of your browser. This will activate your
account and you will now be able to log into the system.

From: "Udutu" <info@udutu.com>

Subject: Your Udutu LMS Confirmation

Date: September 22, 2014 at 2:16:47 PM CDT
To: newlearner@newlaerner.com

You recently registered for an account to access Judgment Index LMS.

Username: JohnSmith

Organization Name: Judgment Index

Organization Code:ji

To confirm your registration and start with your learning, please click on the link below:

http://Ims.judgmentindex.com/account/VerifyAccount?username=JohnSmith&oid=12&Hash=03AD12F881AEA
13E9CB33D1AEE6BCES5AB37FB611

Thank you for registering.

Note: This is an automated message. Please do not reply.

B https://www.google.com/?gws_rd=ssl P~-adc

Depicted above is the address bar of Internet Expleastethe URLaddress where https is located.
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Step 4
Log in to the LMS by supplying your User ID and Password.

Using a browser, go to the Judgment Index Learning Management System (LMS) by typing the following
URL into your browser’s address bar:

http://Ims.judgmentindex.com

You should see the following screen:

v

JUDGMENT INDEX

Username | |

Password | |

Logon Forgot Password

Create Leamer Account |

Please enable pop-ups before logging on.

Measuring, Building and Strengthening Good Judgment

Enter your User ID and Password then press the Logonbutton.
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The process of requesting training courses may vary depending on several unique factors.

For now, we are simply going to add the courses offered in our public classroom to your training
courses. This does not purchase them, it simply lists them so you can purchase and take them.

We assume you are logged into the LMS at this point. If not, see Step 4 in the previous section for

assistance with logging in.

2014-09-19 12:20:56

Step 5
Press the Request Trainingutton
on the left side menu.

Training Center Training News

Wew Course content may now be accessed.

‘Viekome to Judgment Index! 20140 Step 6
Request Training
S — Check the box next to the Personal
|  Cassroom Hame 4| Classtoom Code. 4 assroom Type. 4 Desargtion ¢ Weta £ Deve|0pment (PDOl) Classroom

(CIKY] uf

Prersanal Development poor Bublc . ho Verty Personal Development courses

Add Checksd Cissiooms

Once it is checked, press the Add
Checked Classroonbsitton at the
bottom.

This screen will indicate it has been added to your training.
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Step 7

Press the My Accountbutton on the left side menu. You will notice some gray tabs at the top of the
screen. If you have a Promotion Code, please refer to Obtain Promotion Code Tuition Credis
instructions on redeeming the promotion code now.

Press the gray tab titled: Purchase Tuition Credits
Press the Purchasebutton and fill out the purchase information. Then follow the on-screen prompts.

User: robertcraigo62@yahoo.cqi Srganization: Judgment Index Welcome to Judgment Index!
Job Code: Internal

Last Accessed 2014-12-12 My Account

Tuition Credits Track Purchase Tuition Credits Tuition Credits Transfer Edit Account Details

m Purchase Tuition Credits: Used Tuition Credits:
— Available Tuition Credits: 0
My Training ) » ) . _
Please input number of Tuition Credits you want to purchase ({0} 1/Tuition Credits): 117 a
My Certificates Purchase
Calendar
Training Record
Request Training
Request Status
My Account
Change Password
Step 8
Congratulations! You are now ready to purchase and begin your course.
‘Organization: Judgment Index Welcome to Judgment Index! 2014-09-19 12:57:19 Step 9
My Training SeleclJuh:l:E -
ot teve 9 e ot ot R Press the My Training
T bome | button in the left side
?ydueragn‘ trhe M(\g T“ra\{/ﬂng pagel d:(splays anttme'yaggm(esdav;ua)ble ‘(;1 t);\ou (c.%rsss"aslks_tvace ‘u( ’:acpe ZESSW\}S etc) . To
R O Sy i on o o s o 5o, o o 1 menu.
(=] 5 [Ctoue [@rseoree JE3 e I3 & JCY=- |
fcatapse Al You should see a listing
Self Improvment -
of courses once they are
g;ﬂ;i)nnNuhcmnCapaciﬁes(QEl)ﬂ) (117 Tuition _I'%:;lrggi:z;euicJudumentC:pacity(M?M)(117 sent from the Serve r.
e e NEE :
. e This may take a few

Log Off

seconds depending on
the speed of your
connection
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User: MQuick Organization: Judgment Index Welcome to Judgment Index!
My Training
Last Accessed 2015-03-15
You have 40 Tuition Credits available. Purchase Tuition Credits
Warrning:
M\/ Tralnlng You are about to access an activity that will deduct Tuition Credits from
your account. Please confirm whether or not you want to proceed.
My Certificates Activity Name: Improving Capacity & Energy in Dealing with
Difficult People (99966)
Calendar Activity Type: OnlineCourse

Credits to Deduct: 117

Description:  The goal of this course is to identify concrete
o ways we can constantly renew our decision-
ReqUGSt Tl'all"llng making energy and improve our ability to successfully tackle our problems,
decisions, choices and deal with difficult people and situations.
Request Status

Training Record

No, | don't want to access now.

MY ACCOLInt Yes, I'd like to deduct my credits and access the activity

1
(-]

Change Password

Step 10
Select the course you wish to purchase. The system will ask you to confirm your purchase. Confirm your
purchase by pressingthe, SaX LQR fA1S (G2 RSRdzO0 bufagh. ONBRAGA | YR

Organization: Judgment Index Welcome to Judgment Index!

My Training Selec

You have 19 Tuition Credits available. Purchase Tuition Credits

Last Accessed

Improving Noticing Capacities (98018)

“Launch Activity” button will start the activity or return you to where you last exited the activity. It will not restart the progress or completion reporting you may have already established
) for this activity. If you want to complately restart the activity with new reporting, use the “Restart Activity” button below.

My Certificates
[} launch activity

Calendar
Training Record Current Status
Current Cﬂmp‘eﬁon Unknown
Status:

Request Training

Current Score:  0.00
Request Status

Current Success Status:  Unknown

My’ Account Current Progress: [ |

Retry %

If you want to retake the activity or quiz and start with new progress and completion reporting, click the ‘Restart Activity’ This will erase all previous information and allow you to start
from the beginning of the activity. DO NOT use this option unless you want your progress and completion reporting restarted!

Unlimited Attempts Restart Activity
remaining:

< Return to Activity List
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Step 11

Click on the launch activitylink to access the course material. This screen will help you keep track of
where you are in the course material by displaying your current status. Each time you return and select
a course you have purchased, this screen will be displayed.

Y

= | 5 G
JUDGMENT INDE X @ ' v ;

l Exit Quick Nav Glossary Mute Refresh Back Mext

C3 - Improving Noficing Capacities - Course Introduction - Welcome

Introduction

Welcome to the Judgment Index Personal Development
Strategies course on Improving Noticing Capacities.

All JI development courses follow a similar format, so before you
i start, take a moment to become familiar with how to navigate
ImprOVIng through this course. Simply click the "Next™ button in the upper

Noticing Ca pacities right corner of the screen to get started.

Note: Please make sure your sound is turned on.

powerad by Udutu © 2013 Judgment Index

Follow the directions provided by each course. Above is the screen that is returned after selecting the
launch activity from the course status screen.
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Organization: Judgment Index Welcome to Judgment Index!
My Training

Last Accessed 2014
You have 19 Tuition Credits available. Purchase Tuition Credits

Home

. By default, the My Training page displays all the activities available to you (courses, tasks, face to face sessions etc) . To
My Tralnlng find a specific activity, you can click on an activity type to display only those types of activities on the page, or you can
use the search option to find a specific activity by name.
CEitificates B I | (e [© [=[ & [ JLN se-r |
Calendar
Training Record [Collapse All
Request Training Self Improvment -
Request Status
My Account Improving Noticing Capacities (98018) (117 Tuition Improving Strategic Judgment Capacity (94700) (117
Credits) Tuition Credits)
Research shows that individ ith @ highly c Big Picture (Strategic) Judgment is a crifical leadership skill and the
Cha nge PaSSWOrd "noticing” have the ability to only E least used form of judgment. The geal of this course is to help you
but also to see "in depth widus ten 2 pick | improve your Big Picture or Strategic Judgment Capacity

In Progress Available Now

Log Off

Improving Work-Life Balance {97500} (117 Tuition
Credits)

For most of us, balancing our work-life judgment with our personal-ife
judgment can be a life long challenge. The goal of this course is o help
you improve that balance.

Available Now

Active courses you have purchased are displayed with a green background. Clicking on them will return
the course status screen and give you the option to launch the course activity again.

Remember, if you get stuck and need assistance please email our support system
support@judgmentindex.com and include in the subject line LMS

We hope this tutorial makes your initial access of this system simple and enjoyable. Thank you!
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Promotion Codeare sometimes used for course access. This procedure is only needed if you have been
given a promotion code.

This optional process describes how you obtain tuition credits from a Promotion Code

You will need your promotion code to complete this step. Please note these codes are one-time use.

Organization: Judgment Index  Wieloome to Judgment Index! 20140919 12:31:28 Ste p 7A

My Account

Press the My Accountbutton on the
left side menu. You will notice some
gray tabs at the top of the screen.

Siime :r-: e e i ‘(W“rﬁw::.:ﬁz.m Press the first gray tab titled: TUitiOﬂ
Credits Track

Step 7B
Enter your promotion codeinto the box next to the button titled, Get Promotion Tuition Credits. Hint:
You may copy this from your email and paste into the box in your browser.

Now, press the Get Promotion Tuition Credits button. If you have entered the code correctly you should
notice a transaction line showing the amount of credits. You may utilize the credits to purchase courses.

Congratulations! You are now ready to purchase and begin your course. Course purchase is covered in
Step 8 of this document.
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